
Step 1: For  Location, choose the city/town where the event was held (or "On-Line)
Step 2: For  Year, choose the correct year for the event
Step 3: Select  Filter

Step 4: For each activity you attended, select Record Attendance

Step 5: Enter the amount of time you attended in quarter hour increments (.25, .50, .75, 1)
Step 6: Select the checkbox to certify
Step 7: Select  Record CME
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